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_FOREWORD

This "Orientation to Public Service" series is one of a set of nine student centered books designed to acquaint high school

students with basic information concerning careers in public service. Each book addresses itself to either a major occupational
- ,

. group in public service or an important supplemental area of study necessary to the understanding of public serviced in addition

'to the student centered materials found in this book, a teacher's guide outlining how this bgok can be used in a course setting,
has been developed for the potential user.

The "Orientation to Public Service" course Is 41e first in a series of three courses developed as a comprehensive approach td

vocational skill development in Public Service for Georgia High Schools. While materials in this course are valuable to the student

without benefit of the remaining two courses in the series, a student would-9ormally enroll in :"Preparing fol.- Public Service" and
.

the "Public-Service Community Skill Development Program" subseqUent to the Orientation course. ..

.r
As with all burriculum materials and guides, the infOrmation contained here is a beginning point. In order for this course._

to effectively meet the needs of each individual sludeni, the user mist adapt to local and individual student needs. As such,-1 make

a strong recommendation that extensive use of thecurriculum guides be used with the materials. Included in these guides is a

wide range of suggestions for helping these materials meet the local classroom teacher's needs. .
I

' This material was prepared by the "Applied Program of Public Service" under a direcf gr(a-4to Gwinnett County School
, .

from the Georgia State Department Office for Adult and Vocational Education (GAVE} -GAVE is present the direction0
of Dr. Russell Clark, Assistant Superintendent for Adult and Vocational' Education Programs

In the development of these materials special consideration should go t incla Skiles. Her tireless efforts in evaluating

these materials for their useability by the classroom student, have been finable.

6
aniel L. Cowart

b

Project CoordinatOr and Operations Director

,
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OVERVIEW. ,

I.

. 10.

."
'This booklet contains several unit.' reading and related activities,. Th reading details

some specific aspects of the major.o.rupaticina _groups. The activities have been designed to
, .

provicie the student with opportunities to,furt er explore the objectives of ttie reallif4: The0

activities vary in length and

"

Befpre'any.student begins work in 6 booklet, the teacher should become thoroughly familia'r'

1

with the contents. Some activities may take several da.Ktecomplete. ,The teacher should help

the student budget Iris or her time accordingly. Some activities may call for a resource person,

a field trip or an'onLsite interview. The teacher will need to be.aware of these activities And.

schedule for them early envigh so ttlat the s.tudent can complete the activities within the suggested.

time frame as outlined in the Impleme.ntation Guide:
.

4'
The section orientatfri page (Where Am I Going? How Will I Get There? How Willi Know? . . :) .

is intended to seryebas an organizer for the student. It should help focus the student's thinking

and
.741

epare him or her.for the reading and activities, to come. An orientation$age appears for

1.

each section, for booklets-in'this series.
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This booklet has beefi designed 'so thaAtudents can work on many of thgadtivities independently

with appropriate monitoring and .guidance from the teacher. It is most important to xemember, howeveY,

that these booklets are not wqrKpooks and, should not be passed out at the first of the period, worked.

in, and then collected to be checked later. No material or set of activities can replace the importanCe

of a creative, enthusjastic and-well prepared tea(her. Teacher preparation is essential to effective .
.

. 1, _
and ,successful use of theSe booklets. Not only should.all materials and resources be organized, but

. .

.

the,teacher should, be alert tosupplemental materials available through ,newspaper stories, carefully
/

.

chosen commercial qames,and books. ..
-

,

As a continuing activity foall M Ws,Ntudefits can develop bulletin boards and,other publicic

,"
relations type of displays for t14 classroom and the school. The classroom should reflect he activities

of the students. Hake liberal use of student photographs, brochures, and posters to display various

aspects of careers in-,public service. As students seg,the involvement of their.peers in these jobs,

1 " //
4 they will(be encouraged to participate inithe program. A usefd) technique borrowed from the elementary

school is to set up learning centers around the r
)
om which give new students it chance to '"samplen'a

.
.

MOG througli an entertaining activity, phdtographs, brochures or even, a taped disdussibn with a resource

person: These learning cOcitef-seshould rotate and change as new information is brought in and as student

4

1 0'

1'

4

(_3

I

11.
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involvement in the careers chang s. Planning; motivating, ,and,monitoring are the keys to success

4

in the Applied PrOgrath of Public Service.

.. 1

. . LI For your information, answ rs tt self-check activities an
.. activities which require,

, !

,I

... 'specific answers have been provided in the last' section'of this booklet. , It will be. necessary to-
, .

, ,, . C./.
.. develop answer sheets for your file in order fir students to have access to them..

,

r
.

. .

I

1

1
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DECISION MAKING

Introductidn

Welcome to APPS, the Applied Program of PublVervice. When you travel to a new town you need to use a road map

and follow signs along the way. You have now entered the laid of Public Service and here, too, a road Nap is helpful. Below -

you will find your first road map'that shows you the route you will be follo*ing for the bolt 12 weeks.
4

Practice.' n
Decision Making

week

. Introduction Td
Public Service

- 1 week of

. Field Trip
Guest Speaker

1 week

6. Goal Completion
Unit

I Week

You p?'obably now understand how the f im e:wi I I be divided, but you'may not be sure of whit all the terms mean. -They.
will be explained as each area is eYcamined. Ypur first signpost along the way is practice in Decision Making. YOU will start your

examination of delciikm making by playing the followin4ame. When yOu- have completed the game, you and youi teacher
, .

will discuss the results and relate them to deCision making.

,

109
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.(4ctivity

Obje e:1 The student will play a simulation game in order to discover some things abi)ut decision making.

.

Materials: This activity page.

1

. ACTIVITY

You are a member of a committee of people who have been selected to make a very important decision for

mankind. You area member of a gi-oup of people who are the last survivors of the planet earth. All members of the

committee have terminal illnesses and are not expected to live. At the present,time the entire group is on an island where a
volcano is about to erupt. You have a plane and enough gas to make one trip to a safe placp. There are twok6 places on
the airplane. Since You cannot possibly be included on the trip because of your illness,you and your fellow members
(none will be included onthe trip) must decide which of the people jill be allowed on the plane. Whose who stay behind
will die. ..;

Although your decision will be final and will not be questioned, you alio feel that you mist-15e able to give a i-easori
to those who will be left behind. Your task is to decide who is to go and who is to remain: Your other task,is togive a

reason for thoskyou are leaving behind.

16

1.

2. '40 year ol tholic priest

3., A 65 year old ma r machinist.and%btacksmith

4.. A middle aged nuclear physicist (55 years old)

5. A 10 year odd school girl

6. A young male biologist (25 Years old) \
A United States Senator, (63 years old)

8. A 40 year old movie actress

9. A young woman 'school teacher (21 years old)

10. An 1-year-old boy'With whooping_cough_(son of school, eibher)
--.,

Pregnant woman whO is a known prostitute (28 years old)

( 44
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SUGGESTIONS FOR THE TEACHER

Activity 1 -\p. 2 .

Materials-

The simulation game is/in the students' ,

Decision Making booklet. halk and blackboard
are also needed. .

./

.

.

Guia ce -,

\ /

,

\., This actiyity is designed to be a creative
group. approach tale. ning the four-parts of the
decislop making mod . DivideAthe-group into

4-'severalAs,mall'commiitees, and -then get the group
decision fPoT each.. After the students have made
their decisid6as ro who goe's on the plane, question
them as to how the, decided. Age, skills most use-
-ful in a non-deve,oed new, society, and th6ability,
to procreate are 40sual :items students mention

:4;kas.
.

:.deciding faCtir \\The instructor-should label.

,these critical f. tors\.and place them on the black-

Purpose
-

i /
The airplane simulation game is an,inductive

tool that results in a decision making model com-
posed of four parts -- VALUES, CRITICAL FACTORS,
WEIGHING ALTERNATIVES, and the DECISION. These
four parts are the organizational structure for
the remainder of this booklet, and. the activities
in this unit are organized under these four head-.
ings. These activities will help students select

, the two Major Occupational Groups they will study
for the remainder of the semester.

-

: - P

.,. $ i

.. . .

0~ Guidance -- cOntinued

actually engaging in weighing the alternatives.
- .Formally identify the process-- weighing

board. As the other thee parts of the'deciSion
.

making model ari e in the\course of the discussion,
place them on th ,, blackboard.

.

Nekt, a di cussion of the purposes of these .

critical factor should brimi\Out the underlying
valueSurvival Of mankind. Besure the. student
can'differenti,te between the-tdkk-selecting ..

passengers -and/ valltes-saving mankind.
Also, since !'t §'groups. usuaily-have\someAifferences

of opinion in theircch0,ces of `survivors, the
. instructor sh tild encourage them to discuss the pros

_ and cons of their choices so that.the-students are
rir

li

,

alternatives. When all the groups haVeresolved
,their differences and the final passenger list is,
complete, the'instructOr should identify this pro-
cess as the last steph the. ecision. /

Furthermore, tie:Airp e fuel leakage prob-
lem tauses 'the sttudents to re-evaluate their
critical factors and their choices become more
difficult, forcing them to decide which passengers
could fulfill more than one role. /

'The last alteration to the ,simulation game,-
the VePusian,contact, causes the students to,

% .

41
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SUGGESTIONS FOR THE TEACHER

, .

,.

".

Activity 1 -,p. 2

. .
.

.

Materials

. ..
.

--..'

.
,

i

.

/ .

X
.

.

. .,
.. ;

.

. .(
. . .

,

.

.

.

4

Purpose

. *

.

.
.

*-------
....

.

4.

.,

. , r

N .
V

.

" .,
. . : .

.

..

/

,

.

- , .f ,

.

%

.

-. .

Idancs ,

. -
.

continued

-, ,..: 4,4reverse their critical fattors.. The survival skills
are now geared to- an advanced,technologicai society
and the abilitrlo communicate well. The choices ,

ars easier for the selection ciimittee, since the
elected-delegation will ,hot be laced. in any

'pers'onal dang'en. The Venusians will decide whether
to offer aid, thus 400ieving the. selection committee

. of the ultimate outcome. The instructor should .,

bring out,the.point that the Tere-Serious the con-
sequences, the more difficult the decision.

. , _

.

..

.

`

/.,

4

.

,

Modifications or Ex-tens -ions'
4

.

.

.

.
..

.
.

.

.

_....-
.---,' . .

.

.

,

.
.

, .

,

,

#
,

.

-

.

%
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11. .A retired doctor (73 iers..old) . ,

12. A 27-year-old civil engineer (Builds bridges and the like)

13. A 28-year-old female associate professor of history .
. , .

14. A 18-year-old boy who has been arrested for refusing to bddrafted - 1 ,
. ..

146. A 55-year-old farmer

16. A 50-year-old male airline pilot

, 'my choices Reasons s Group Chece

1.

2.

3.

4.
5.

6.

7.

8..

. 9. ..
10. >

.._-

-. , .6

1 1 I

.'12. ,
.

'
A gas leak develops and the plane can only accomodate six people..fietink your choicet of the.12 you have selected

and select Six. .

.

it 4

4
41.

Reasons,

My choices Reasons

, I

I

6' p Choice .

k .
1

4,

Reasons
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4

2 4 1

.1,

1

The Venusians have just contact§d Earth by way of airplan6 radio. They are concerned about the futureiof "Earth"
but are not convinced the survivors of mankind should be spared. They want an eight person delegation to convince the

Venusian High Council that mankind is worthy of wring. The Venusians will 'not harm any of the Earthlings.
. ,

If they are unfavorably impressed, they will simply return the Earthlings to the island without giving any additional:.
help. If they are impressed by the Earth's eiglitiperso n delegation, they will give all survivors valuable assistance. Your

. .task is to select these eight people.
.

.
My choices Reasons Group Choices.. i

1.

2.

3.

, 4.

5.

6.

41.

-,11)

--\ A

I

Reasons

Or

:,..
.

( 1 I A

-*elk

. %4 .

How will I kdow I've done it correctly? . . . Your job is t(iparticipate and make th best decision you can. You win.
be asked, at a later time, to discuss the reasons for your decisions in a class disucssio

I

4 .S

1;



Activity 2

`i" ,

Olgortive: i will complete a test concerning the reading on the APPS.Decision-Making Model.

t

Materials: A test sheet from your instructor.

Do not write on this forM.

11,

ACTIVITY

4

I nstructions:

1. Sectiro from your instructor.

2. CoMplete the test.

Is

(

.'`How will I know I've done it correctly? . . . I will turn in the completed test for my instructor to grade.

06.

",(

ttl
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MODEL AND STEPS IN /
DECISION MAKING,PROCESS--

f
Now that you'have completed the game, you are ready for the next signpost. Below is the model you and your class designed

during the simulation game. It-is an important signpost because you will be following this same process in making your decision

as to which two units.(called MOGS for Major Occupational Groups) in Public Service to study more closely: .

Decision making is an abstrAct process (we can't touch, hear, or smell it so we have tried to make it easier to understand by

identifying and labeling the various stages of this process. A clear understanding of the decision making process is a necessary tool

in making decisions about your career.

VALUES

,

CRITICAL FACTORS WEIGHING ALTERNATIVES DECISIONS

STEPS IN DECISION MAKING',

1. We begin with valemi. A perKnal value is an object, person or idea to which you attach importance or significance,

2. Next we define the decision: To do this you must decide exactly what decision is to be made. In the simulation game

your task (job) was to select people. The real decision was how best to help the human Lace survive.

3. Now we move into critical factors. Critical factors are the important elementor circumstances that influence your
decision. In the simulation game, some critical factors were age, physical health, ability to reproduce and survival

-
skills. (i.e., ability to produce shelter and food). When the Venusianiarrived the critical factoti changed and the ability
to speak well and persuade people became the critical-factors:

4. We are now ready to mbve on to the next step, weighing alternatives. In the game, when you were weighing, the alter-

natives, your group discussed the critical factors surrounding each person's selection. For example, when considering
.

m

7

ti

29



the pregnant prostitute, you considered her age, her ability to,reproduce (obvious!), and the fact that you were getting

two survivors for the'one airplane seat. You compared these factors with those of other passengers, and made a

selection.

5. The decision comes next. You are now at the point at which you make a choice between two or more alternatives

or choicei. A decision can only take place when there are two or more alternatives from which choose. An example

'6, of de ision making occurred when you reviewed the critical .factors and weighed 'the alternatives between the 55 -year-

old er and the 25-year-old biologist. Youdecided which onemould best meet the needs of your committee.

A critical decision is one in which the outcome or consequences are important to the person making:the decision. Ofteh it

is a decision which determines how many other t
.

30

happen.' When you selected the Venusiarrcommittee ft was easier than

selecting the airplane passengers, because the o sequences were different. In the case of the airplane passengers, you were makirig

life and death:decisions. On the other hand, if the Venusian representative committee failed to convince the Venusians, the only
4

consequence was the lact of Venusian help.
'I..- .

.

Values conflicts arise when you must make deoisionsbetween two or more things that seem eqkolly important. It is
_ .

difficult to make a decision because each alternative is equally attractive to you. A value conflict is like the child in a candy store

who is torn between buying a peppermint stick or a piece of gum.

',Let's review some of the things we have been discussing. When you'are confronted with a decision, you try to figure out

exactly vihat the decisiAis andwhat it is all about. You must find altthe choices available and select the e Which is best for
iv*

you. What is best for you is determined by your persoiial values. Agood knowledge of your personal va. I s is a basic tool for

good decision making.,,,

Activity.1

Objective: I will review the readinglnaterial by taking a test. ,

Iristructiohs: Once you have completed_the reading secure a test from your teacher. Turreit in to y.ourteacher once you .

have completed it. Your teacher will,evaluate it for your.

a

.,

31



WHERE AM -I GOING?

ft

DECISION MAKING.

Values

7, >
4

. By the time I have completed the following activities, I will have gone through 'all the steps in decision making .values,

critical factors, weighing alternatives, decision and will be ready to select two Major.:Occupationa) Groups (MOG'S) for a closer

examination.

HOW WILL VG,ET THERE?

1. Make some statements about some values I may

have.

Learn to identify typical clues )A everyday decisions.

3. Make some cur-ren ec ions about my values.

4. Make some decisions r...bdut jobs I Might.like.

5. Compare the results of two different values

appraisal rating scale.

9

HOW. WILL I KNOW . .

I will Write down things l'want and might do in certain
,

situations.

I will explain the human valuesIfwork in three life

situations andsecognizing the importanceApese values

indecision makings.

I will complete the Values Opinions activity.
00.5.

I will completeen occupational Inventory and Comdarison.
.

I Will complete a summary and comparison of-two separate

ventories.

J



Activity 1 "
J

ti."';"

.

.Do not write on this,form.

Objective: I will-list-senie-ae-tiens-that-rnight be taken incertain situations-in ordemo discover some basic things 'abdut values.

.Materials: This activity sheet.

ACTIVITY

. .
You have just made some decisions in the survival game. l'ou took what you knew and used it to make a decision

which you wanted. When you make decisions for yourself it is impoitant that you know whai yOu want. Think about
some thin& that you want. Write doWn three things that you want. Beside each thing, write down sornething you are
doing now to get what you want.

"1 Three

1.

2.

3.

things I want

i.

I'm doing these things to get what I want

1.

2.
4

3.

.

Now, lets imagine that you are the principal of your school. What thpe thing ill you do?
.1. 2.

.. . -
Imagine now that you have won $25,000 on a T.V. game show. What will you do with the money? ..
1. ° 2. 3. "'")5

.
Suppose you are going on a long trip for a year.,What are the.three most important things you will take With you?

1. 2. 3.

You have the chance to .do anything you want during the-next school year. What will ou do?
.in,

1. 2. 3.

How will I know I've done it correctly? . . . I will use this to participate in a class discussion.
I

f

10
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SUGGESTIONS FOR THE TEACHER

, .
.

, . _. Activity 1 - p. 10
.1-

.
.

.

.

r Materials.

0
This activity in this booklet .

7

_

_

. , I

.

. .

.
..

r.,
. .
. ..

1

1

4-

.

4 .

.
.

.
.

.

/

Purpose

(

This activity helps thestudents recognize
their own valuei. It also begins the process of
self-conceptualization and self-awareness, as well
as illustrating the important part_that values ---

play in making a decision. , +

. .

. ,

. ,

1

/) .

_

.

.

Guidance 1 . 4
.. Modifications ortExtensions

.,
.

When the students are dis4ussing theit 'answers, Divide the classinto small groups to
help them to see their under1.0hg values,by asking promote a free discussion of students.' values.
them why they made a partpcular choice. Remember, .

-'in dealing with values be sure to-'emphasize there
.

are no wrong answers and don't pass moral judge- .
.

ments. , ,4

.

.. .

4.

. .
,

- . . .,
.
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SUGGESTIONS FOR THE TEACHER

.

.
. .

.

Activity 2 -.p.'.11 ,
.

Materials )1

The activity in this book. (4
.

-,,

. ,

. -

. .

,
.

.

.. .

..
.

*

.
.

'NO
..

.. .

Purpose

These two simulated decision making
.

exercises are desIgned tc give the students
.

an opportunity to demonstrate their knowledge .

of the decision making process. The specific
questions after the exercises helpthem analyze
,the parts of the decision making model.

.

.

.0 .
...

4 S.

A

,v
*

. .

,
.

. .

. .
410.

Guidance
.

. , The instructor should bring to the students'
-attention the fact that the critical factots remain

.
the same in this exercise. Thus, the differences
in students' answers are directly tied to their -

differences'in values.

. . ,
.

,
.

t

.

.

.
. .

,

. .

Modifications or Extensions
,

Students could assume thgNdifferent roles .

n the twe'acfivities and act out the various
processe of decision making.

,

.
,

... \-

.
.

.

c

.

. .

.

i



Activity 2
ta .$

Objective: 1 will read four situations and make a decision based on the information given.

Materials: The activity below.

40°

8.

1 V.

Do not write on this form.

2. ACTIVITY
4000a

Read each situation below. Below each situation, write down the decision you think each person would make.

Situation I
(

Nr. Davis is the park manager at Fall Park State Park. He' is makiiag $16,500 a year. He and his family live in
a home in the pack for which he pays no rent, Mr.,Davis enjoys the outdoors and takes great pride in keeping up the
Ork for visitors. Mr. Davis has three children, one of whorn4..will be going to college next year to prepare for a career
with the United States Park Service. Mr. Davis is called inghis superiAsor's office and offered a position as a regional-(
parkkmanager. In this position he would make $30,000 a year. He would oversee the activities of several park managers,
handle financial records and budgets; and deal with personnel problems. There would be little time to spend in the
outdoors. v

Whlt does'Mr-Davis decide?
.r '"

Why.,(What werethe critical factors and alternatives)?

J What does he value?
:444:-

a-
' a

Situation '2
.

Martha is a junior in high schoot and islrtalented music an Her family isnot very well off and Martha worksk-
' weekends and some afternoons after school to help out at home. She would like to study music in college. Martha

wond the statemusic competition and has a chance to accompany the city orcheitra on an expense paid summer tour

.40
4

- 11

4
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of Europe. She would be allowed to Play in some of the performances. Martha's school counselor has helped Martha

locatea summer job which would pay $3.50 per hour." Martha would accompany a family to the beach for the summer

and look after the family's 3 children. Martha would have a day and one half free each week.

What doet Martha decide?

Why (What are the-critical factors and alternatives)?

What does Martha value?

4

O

How will I know I've done it correctly? . . . You will use this in a class or small group discussion. You-should be

prepared to give reasons for your answers.

/5

4,

'12*'
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SUGGESTIONS FOR THE TEACHER'

1
. Activity 3 p: 13

Materials

The exercise on.page 13.

Purpose

This activity is designed to be a "before"
measurement of ten values the students self
ranked according to interest. The student will
then be tested on these same ten values in
the following activity, the. Hall Ttest.

ti

44

Guidance

The instructor should lead a class discussion
that-includes an _explanation of the ten terms the
students are ranking according to their own values:

Modifications or Extensions

Students could form small groups. The
instructor could then hand out dictionaries
and assign a word to each group. Each group
could explain and give examples of-their
assigned. terms. e.g.. factors,' basic, security,
creativity, aspiration.

4

I -

45
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Activity 3

Objective: I will arrange a list of ten values according to their importance to me.

Materials: The list included in this activity.

k
S.

ACTIVITY

Directions to Students:
.

.. As part of discovering your values, you will now rank the ten values listed below on a scale from one (most important)

to ten (least important) according to their importance to you. There is no "right" or "wrong" answer, but please try to

be certain that your ranking reflects the way you feel, at the present time":

1. Creativity, Independence 7. Esteem (job importance, how others view

2.. Risk the job)

8.3. Information, KnoWledge Self actualization (develop yourself)

9.4.- Belonging Personal sttisfaction 0

10.5. Security ifbutind,DependabilitY

6. Asjiration (moving up) to

4a.

How will I know I've done it correctly? . , I will complete the-activity and save it for future reference.'
is

.

13-

J

t



Activity 4

Objective:

' Materials:

Do not write on this form.

I will completb an occupational inventory in order.to help me make some decisions about jobs I might like.

Hall Occupational Survey.

ro, ACTIVITY

(

fre

48

Steps or Proceduies:

1. Your teacher will give lyou the Hall Occupational Survey.

2. Read the Instructions carefully.

4$ 3. If there are parts you do not understand, ask your teacher for help.

How will) know I've completed it correctly?.. . . I will to in thepompleted inventory to my i

re

letwor

14'

49
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SUGGESTIONS FOR THE TEACHER

Activity 4 - p. 14
.

Materials
.

The teacher will supply students with a test,
. e scoring, and the interpretation packet for4
th 11 Occupational Inventory. ,

...
.

,

I------

.

.

,

I.

Purpose

The Hall.Occupational Inventory allows
the studentto measure his or her values and
attitudes toward work (i.e., the degree c-4.
creativity, risk, security, or bel'onginness

. a person feels is import-ant in his or her
work). fks'par7t of a values self-realization 1

'actiyity, this test 'alsn(shows a students
preference in working with things, data; or'
people.

(

,
I

.

.

.

. /7-\

Guidance
,

..
.

The instructors should familiarize themselves 0
with the test before adminstering it. Although
the test gives thorough directions on all phases;'
the teacher should read to the class the instructions
for testing-and scoring, and give individualized
help in interpreting the medning of the students "-

test'results.'

Be sure you help the student see how the -

different work attitudes are related to various
careers in public services.
(

, //i
. .

Modifications[r Extensions

.
.

The APPS staff selected the Hall test as
. the standardized test-which best fitted the

needs of the program. There are other tests
which can be equally useful. A Hsi of
standardized tests has,been included in the
Implementation Guide.

.- .

.

'

.

.
.

4

ti

46-
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SUGGESTIONS FOR THE TEACHER

.
.

.

Activity 5 - p. 15

Materials
. .

The activities in section thre and four
1

and this page's activities}re needed since they
are related.

....

,

.

.

.

Y '
..

6

.
.

.

.

4

Purpose.
.(..

This is the section following the values
comparison activity. Students will compare
their self-ranked vanes with their Hall
Occupational Survey results.

.

/I

. 0

.

..

.

v

.
. .

Guidancp

. The instructor should check to see that
,

students correctly copied activities, ant
five. Instruct the students to circle th es
that correspond in rank on both sides. Be syre
to point out consistencies and inconsistencies
in their self-evaluatitn and test results.

.

.
.s

.

.4;0,. ,...
. 0

. .
A '

0

Modifica ions or
00
Extensions

.

. ,

,,, Students whose areas of interest are
similar could be grouped for a discussilon
of their values. Students with dissimilar
values could debate them.

c

,. 4



Activity 5 Do not write on thistonn.

-J

Objective: complete a values,appraisal to better understand my personal values.

-Materials: A values inventory (from your teacher), your answers from Activity 3.

ACTIVIiy

Instructions: 7

1. Obtain a values appraisal inventory from your teacher.

2. Complete the inventory following all instructions.

3. Check with yout teacher to see that you have completed it correctly.

4. Refer to'your answers in activity 3 and your values appraisal scale to complete the enclosed summary sheet.

5. List your values as they occurred \ List your values as they occur on

in activity 4. your inventory from activity 5.

1.1.

3.

4.

5.,
e

6.

7.'

9.

10.

a,

3.

4.

5.

9.

. 1 0 .

15'
^.144644'-'



6. Circle any value that occurs in the TOP three of both columns.

7. Put a square around any value which

what-to circle, see yourteacher.
lI

rs in the BOTTOM three lines., If you should become confused about

How will I know I've done it correctly? . . . I will show it to my teacher. I will be prepared to compete my values

with jobs in the Public Seriice jobs I am studying?



r
Now that you have completed the values activities, you should have a clearer understanding of what is important to you.

You are ready for the second stage of decision nia ing, Critical Factors. In'this case, you will rind important information about

DECISION MAKING

Critical Factors -

CRITICAL FACTORr

Public Service jobs. Thesestacts are critical because you ill use them to make a decision about, what you will study in this course.

WHERE AM I GOING?
Vit

7,4

By the time I,complete these activities l%n--;i7thave discovered some important information to consider in selecting two Public

4

Service Areas for in-depth study.

HOW WILL I GET THERE?
% .

1. Complete reading about Public Service.

2. Participate in two games'clesigned to hIlp

me learn more about facts in PliblicService.

3. Develop a list of my interests to compare with

I 'might learn abobt.Public Service jobs.

4. View a filmstrip "Careers in Public Service".
o

B. Find out whaf other jobs teachers in my

school Tight have had.

.

17

/
HOW WILL I KNOW . . .

I will Complete-a self-checrio be certain I will under-.
stand thereading.

I Will successfully construct and play "Public Service

Squares" and "Four of a Kind".

I will complete "Will I like it?"

I wilManswer a set of queitions on the filmstrip.

I will interview three teachers and complete an interview

'report.

IRs



s

..

r

6.

7.

8.

9.

lb.

Research some basic information about pre-.
paration and training for jobs in Public Service.

Identify some skills in which I am interested

Go on a field trip; to observe public service

workers at their jobs.
.

Prepare and participate in a guest speaker day.

Complete a unit test.

I will complete the forms Orpvided for researching jobs. .

I will comple the "Holland Self-directed Search".

I will complete all preparation and evaluation;
..

.

I will complete questions for speakers and.complete a

speaker evaluation.
,,

' I will turn my test irt'to the speaker for grading.

1
--.------'

...

4

... AI OA,. $1*

\

..

t

0

18
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INTRODUCTION TO

CAREERS IN PUBLIC SERVICE

:Ow

A career in Public Service will be less of a mystery-and more of a reality when you finish thisoverview on public service jobs.

This material introduces practical information to answer simple but important questions. It should help .iou explore the job

choices of nearly 20% of our workers today. As in other career planning you will want to Match your abilities; interests and per-.

sonality with opportunities in public service. .

. 62

WHAT ARE THE QUESTIONS ANSWERED IN THIS READING?
.

WHAT laPUBLIC SERVICE?

WHAT ARE THE REQUIREMENTS? HOW DO I GET A JOB? .

l
HOW FAR CAN I BE PROMOTED WITH MY BACKGROUND?

HOW MUC H CAN IIVIAKE?

4

11.

L.
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MORE Q STIONS:

Ask' Purself a question. What do Gerald Ford, your teacher, your principal, and Jimmy 'Carter all have in common? Yes,

they have all had public service jobs Wring their careers..
GeralFord worked

Jimmy arfec , in addition to tffs peanut business.

-
Thee;examoles name people who have the better known kinds of public service jobs. However, government or public service em-

ploys more workers than anyone else. About one of every five job holders is in a public service job.' You may also be interested'

in tick in public services.

arid in my community have

If you don't know what each of the two people named have done in public service see if you can find out. Red in the news-

papers. Ask questions. See if you can name at least two other people in your community whom you think may be in public

service jobs: Then; finish this preview lesson to see if public service jobs may bewhat you want toinvestigate.

WHAT IS PUBLIC SERVICE?

.A national group of people who, specialize in career development and occupational descriptions have shared their definition

for public service occupations:

. -

"Public service occupations are those civilian occupations ... necessary to accpmptish the
mission (job) of local, county, state.and federal government."

These occupations are usuallysupported by taxes and are i n n on-profit organiiations.

20

65



..,,
Jobs in the area of Public Service are just one part of all occupations. Just like your high school where you can study in .

-

many differertrareas (scion*P, joturnalism, industrial arts) opportunities are alio divided into many different groups. The, 7J- . 4
.. 1 D

United States Office of Education (USOE) has listed fifteen areas in which all jobs are included. These areas are called CLUStEAS.

The' Fifteen USOE Clusters

1: Construction
2. Consumer and Homemaking
3. Marine Science
4. Business and Office
5. Personal Service

6. Environment
7. Communications and Media

O 8. Pubtic'Service
o

9. Health
10. Manufacturing
11. Transportation 1:4

12. Marketing antiDistribution
13. Agribusiness and Natural Resources
14. Fine Ails and Humanities
15. I4ospitality and Recreation

Many famous people fall into each group HOWARD COSSELL broadcasts in the field of COMMUNICATIONS. Men and

women like BESS MYERSON and RALPHICiADER try to help us as consumers. They work in the CONSUMER AND 1)0ME-

MAKING cluster. tf you'ye ever watched JACQUES COUSTEAU on television you've seen a man working in the MARINE
o

SCIENCES. One of the richest men in the world, J. PAUL GETTY made his fortune in the area of BUSINESS. EUWELL

GIBBONS for many years has worked in the ENVIRONMENrcluster.°Truckers, with their'CB radios, are in the field of

TRANSPORTATION: The PITTSBURGH STEELERS are nameafler the many miners in-Pennsylvania who are a part of the

AGRIBUSINESS AND NATURAL RESOURCES cluster. if you've ever been to your county recreation department and taken

lessons you have been involved in the field of HOSPITALITY: AND RECREATION. Have you ever helped build a hours or.other

building? If io,you have already been errirgove4 in the CONISTAUCT lu field. All doctors, dentists, and medicatechnicians
-_ . -

,Et , ;,;. :.,, .r, ..., ,..

. 0..
:-.-,

. ., -,f

.4"
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;
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belong to the HEALTH area. The paper-you are reading was made y'people in the MANUFACTURING business. Everbeen
-,
involved in an opinion poll? The people whO created and carried out that poll are in the MARKETING AND DISTRIBUTION

business. Many entertainers; artist and Craftsmen work in the field of FINE ARTS AND HUMANITIES. Those people in
A '

PERSONAL SERVICES serve as coaches, Counselors, and advisors. 1.)

THE PUBLIC SERVICE CLUSTER

The eighth cluster Public Service is the concern of this material. Generally, we Can describe Public Service Occupations

as civilian jobs necessary to the operation of local, state and federal governments. These jobs are established to provide services

,to citizens and are supported:by taxes. Your policemen, teachers, county managers, recreation directors, and many more are all

public service workers. The water you drink, the roads you drive on, the schools you attend, and the public buildings and parks
.

in your community are all tax supported and are areas of public service, Public Service is broken down into'8 Major Occupational ;

Groups, better known as MOGS. Each MOG iisubdivided into job families. '

.. Major Occupational Groups

Government Agency Man.ageinent

Social and Economic Services

A

Job Families in the Eight MOGS of the

Public Service Cluster_

Job Families I

Fiscal (money matters)
Contract
Personnel .. ,

Public Info/Relations

Counseling
Assistance
Rehabilitation

`Employment



Educational Services

Resources Management

9

Urban, Rural andCommunity Development

of

Education
'Libraries
Museums

Parks '
F o rests

Agriculture
COnservation
Fish and Game
Pollution Control

Community Action
Planning
Building and Zoning
Acquisition (getting lan'd)

Public Safety, Corrections and Judicial Services Law Enforcement

6 <4

0.

F ire Protection
Cotirts

orrections
Pr ion and Parole

v
Regulatory Services and Records Taxation

.
. r PUblic Records

* Inspection ,
d _

. . I i .--1. z Exarclination
..,

4..
. , R,,* . Licensure .

, 6. 1 . ,... Census (counting people and things in our country)
, .

s. . Customs and Immigration
.

Transportation Management

.
.

"Highways
r

Airways
Public Systems

.

, 23 1

,

.
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7 9

MAJOR OCCUPATIONAL GROUPS

4

Since this is a time for revwed interest in King Kong and nkenstein, a MOG man hag been chosedn to illustrate Pe
,

positions eitailable in PUBLIC SERVICE:-These jobs will be discussed 'in greater detail later.

2)
e '

The MOG man's head consists of GOVERNMENT AGENCY

MANAGEMENT positions. The jobs are in the area of general, fiscal

(money), personnel and public information. There positions are the
o

head of the MOG man since they are responsible for seeing that all

organizations run smoothly.

The man's neck shows the SOCIAL AND-..ECONOMIC SERVICES

needed in our lives: Job counseling, assistance, rehabilitation and em-

ployrnent. .

The left arm is the helping hird, of EDUCATIONAL

SERVICES: Government education rogramsi libraries and */,.

museums are all included.

6

RESOURCES MANAGEMENT POSITIONS are raised high

with the right arm. Government employees working in the areas

of parks, forests, agriculture, conservation, fish and game, and

pollution control are held up by the muscular left ar

o GOVERNMENT
AGENCY

MPAGEMENT
.)

'eat.
'41J

91/4
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9

,

Our man's chest bulges with positions dealing with RURAL,

URBAN, AND COMMUNITY DEVELOPMENT. Men and women

who work in community' action positions, community planning,

building and zoning and acquisition of property rest on MOG man's
°torso. .

Supporting the laws of the land, MOG man's right leg in-

cludeS PUI39SAFETY, CORRECTIONS, and JUDIC4L SER-

VICES. Lew enforcement employees, as well as those in tire

proteCtio0,4'coUrts, correction, and probation, and parole, cling

to MOG man's pants leg. 4:4

The man's stiff left leg is theleg of the REGULATORY':

SERVICES ANb RECORDS. Included in this job family are'the

areas of taxation, public recordi, inspection, examination,

licenies, census, customs, and immigration.

Our one-footed monster is held up by TRANSPORTATION

MANAGEMENT grodp. If you worked in this field you might work

on the highways, airways, public systeins or waterways.

,

7 4
25

ESUC,

C°Rfte
.1.
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i.No'what tbetA0G man is completedYou cans ee the titaior Occupational GroupsOOG's) of the Public Service Area.
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Career Ladder

It is important to remember that most government positions are awarded on the basis of experience and educational require-," 1. , !, $ , ( .., .1 I
.

ments. Because of these requirements people who are often qualified through experience couldbe disqua)ified because they lack the re-
V

quired education. Don't let this happen to yourlf you are interested in a position, become aware of requirements and go getIhem

A,"cai:eer ladder" will be shown for positions within special MOGS throughout the pamphlets. Basically, a career ladder (1*

shows what you must do to obtain positions with higher pay and more responsibility in your particular field. A career ladder is

also a heirarchy, which is a system of classifying people with regard to economic.or social status.
0

Your career ladder is similar to a little boy playing baseball. He starts out playing in the neighborhood, then must "try-
.

out" to play ,Little League. His batting and fielding ability continue to improve and he advances to Pony League, Tit League,

and American League or high school teams. If his skills continue to improve he might be drafted and then go to professional base-
t.

ball in the Minor agues. Competition is tough, but if he continues to work he might make the Major Leagues. Is he now finished
.

on his "Career Lad er"? Not necessarily. If he can teach, he might become a manager or coach. If he studied business, he might

become a team administrator. What happens to this boy's baseball career depends on his ability, training and the skills he develops.

Similarly, where you want to go depends on you.

Job Mobility

"Job Mobility" in the Public Service Cluster is dependent upon training, experience, and education. The jobs n ttrieTTIBtia

Service Cluster generally require a college degree, often in business, architecture, management, or mathe'rriatics. Public Service

workers also need to be able to communicate well with the public. Their job is to serve the public by providing the services a corn-.

munity needs in order for its people, to live-and work: ,

Job Mobility is the name attached the steps an employee ravels up the career laddej, Many factors affect job'mobility. If

you are interested in a particular job, find out about the career ladder and the entry level requirements. A typical career ladder in the

business world looks like this. The squares show different positions and the circles s iow what you must do to get to the next step.

<-4

8

81
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9 TOP MANAGEMENT

10

7 MANAGER
(Decision Making)

5 TECHNOLOGIST
{Decision Making)

3 SEMI, SKILLED

1 ENTRY LEVEL
4). S. Diplorn!)k.

vo

0

29

O

4. TOP MANAGEMENT

8. PH. D.

7. MANAGER

6. MASTERS or POST-G

5. TECHNOLOGIST

4. COLLEGE or TECH

3. SEMI-SKILLED

2. TECHNICAL ED.

1: ENTRY LEVEL

0

1.
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Activity 1

Objective: I will Check my understanding of the reading about Public Service by completing this self check.
I

Materials:

1

a

This form.*

Directions: Use blank sheet of paper for your answers. For the first 'seven statements,
fill in the blanks with the best word or phrase to complete the thought. A list of terms_
is-included in this box in case your memory needs a little reminder. Job Mobility,Srareer
Ladder, Cluster, Entry Level Job, Major OccupatiOnal GroUp, Career Lattice, Public
Service, Job Family. -

a

1. The.UQited States Office of Education has organized a classification system to categorize all jobs into fifteen

2. Most definitions of show that governMent jobs at local, state and federal levels are held by ,Oeople perform-
,ing services to accomplish,the missions of government.

10
3. Law EnforceMent is an example of a,

r
in Public Safety, Corrections and Judicial Services.

\ss

4.. The series of jobs which a person might hold as he/she advances to.better and more responsible jobs each time is known as a

le

. - When a high school graduate qualifies fora job without any thrther trainincl or education that job is conuidered to be

6.- A`term used toidescribe the steps an employee travels up the career ladder is
4

7. Educational torVices is an example ott'S ' in the Public Service Cluster.
-

1

i

A

Directions: Following is a list bf ten items. P ce e"1/1" next to those*items thaOre
Major Occupational Groups in the Public Service Cluster, Place an"'N" by those that
are not included.

30"
4

4

,

46.



a

'"t

, 6

. SUGGESTIONS FOR THE TEACHOW

,-Q . .
.

Activity 1 p. l'.)

- Materials '-----J- A

You will need to have copies of the self-
check available for student Use. The answer
sheet should be kept in a readily accessible
place so that students can check their answers. ,

.. . .

4.

.
. i .

.
.

.
,, ,,.

/

. .

, J

, .

. ,
. .

..

Purpose

Students complete ity4 s f-check in
order to demonstrate their ability toridentify
public service terms, MOGs, and a definition
of public service. : .

.

.

,

.

.

. ?

.

e

, . /.
, .

tt-

.

.

, . ..,

GuidanCe
I ., ,

This-is an easil'9,completed activity.. Students
fill in the missing tots on questions 1-7. 'OUes-

tions 8-17 identify the major occpapobal groupsf
Part III- questions 1-7, matchesopublic service
terms with definitions. Part IV regeres students
to, define public service in a shontliparagraph answer.

,

'F.

...

,

.

% .

'
' 5' .

. . t

,

.

Modifications or Extensions
.

Part'IV can be egiyen.as a dis on

question'in addition to being a itten gne.
. .,.i

4.
1

.1,,
.

.

.

.
.

.

,
,.

.

.

. 4

1 , .
,

.

, .. ,, .
i

)..
.

. .

A .O4' /

-

.

.

.

4

n

4
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8. Transportation Management

9. Hospitality and Recreation

10. Socialand Economic Services

111. Resources'Management

12c,.,Health

Part III
/

Instructions:.

13. Personnel Services

14. Educational Services

15. Manufacturing

16. Communications and Media

17. Regulatory Services and Records.

Match the terms found in the column on tilleft with the definitions by placing theacorrect letter in the space Provided.

V 1. Public Service

Cluster

Major Occupational Groups

Job ,Fam ily

Career Ladder

Entry Level Job

Job Mobility

a)

c)

ti)

e)

f)

g)

2.

3.

-4.

5.

6.

7.

F rl

Part IV
Instructions:

. ;P

Write a short paragraph to answer the question below,

In your own words, write out what yohelleve to be complet
4

name used by USOE to group occupations and jobs into
15 categories.

the term used for groups that are in a major occupational
group

a job whjch can be held without any further education or
training beyond high school.

the sequenca of steps or promotions an employee can travel
up the joi) ladder. /

occupations in government position's that accomplish the..
missions of government atlocal, state and federal levels.

the term for the eight categories for subdivisions of public
service.- I
thq series of jobs, each one higher than the previous, which
a person might hold in adyancing withih an organization:

4

.04
1

efinition of Public Seryicii.
, .

'6

d.

. 9
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Objective: I will identify job families and their appropriate occupational grgups.
:

Materials: Game board, deck of cards, instructions and answer sheet.

Do not write on this form.

ACTIVITY,

Instructions:

1.. You have a choice of playing one of ttwo board garries to-eccomplish Our objective.
. - _

2. Select the game-in which you would like- to partitipate and read the.appropriate directions below.

t3

_ .

Secure garneboard and other pater aIs from.yau.r.teacherj- if none are available, construct a board and game from
_

instructions providediby you.teache .

4. Instructions for "PutilicServide Squares"; .

a) The teacher will pecct a number froM 1.14. the "playez that guesses the-number or is closest wiltserve is

- the Game Leader. 1(3 -8 playerSray

b) The Game Leader-will hive the answer` sheet and notify. ayeis that are right or wrong and keep the
_ -

-game moving by interpretirfg piles-when necessary..,. ..
-c) The Game Leader will shuffle thedeck-of ollirds.affd_Plade thorn on-the-table. Each player then is given an.

" 'individual record , .

d) The player to the:r:i4105the'Girne:Leader-draWS:thetst card and places it on one of the eight squares.
. _

If it is placed.ofht irsirongtquare;ilie.GarnaLetAerreturns:the card to the deCk2 If- itiis placed on the

t correct square, ;the play-tharksit -Other players then take their turn, until one player

has correctly-placed thieecardi oh the boord.

e) TheWinrir Will be the Game Leader for the neXf_gamei: .
f) When-Y04--Maki0/04r cards, -mike one flr each jOb-farniihio,pages

I

I

. l
.

el
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SUGGESTIONS FOR THE TEACHER

. ' Activity 2 - p. 32

Materials

A large piece of cardboard 21" x 27",
,

a

packet of 3 x 5 note cards; a yardstick or a
ruler; a pen, and the lis,p of the. job fami
found on pages 22-23'in this booklet.

..

i
..-

. .
.

g
.

.

,

.
.

.

, .

S---- - - -. .

. .

Purpose

This game'activity helps the students
;identify job families with their Major
Occupational Group. -

°

-

, ,

.

.

.

.

.
,

1,

'.. Guidance 0,-:

Directions for aonstructing'ihe,board: Assign
-. several students the tastof olhstriicting the game

board with ..KMOGs on it. ?Be sure eachof the
eight squares are large enough forothe note caMS_
to ,-tie stacked. 'There will be 36 note' cards with
thename of a. job family on each card; plus tht
zap and zing cards suggested -in thestudent manual.
The instructions for pi4ying %re self-.;explanatory
in the student booklet .%,

. ..: -

" :-, 4

. .

-/.4
-. ,.

4'
.

, 4
,.. ,

'
,
,,, ,

...-

i,

4. . :
. . A

4
v

. 4:.,
. . .,,,, ., .4

. '.,#, ':*,
.%'1 :; , . .

. .'

4 GU4dance - continued (
.#

4 Directions for playing the game: .Divide

the class into several teams and play until all
cards have been played. The team who gets
all their cards in Glace first is the winner.

canA You can /also takethe,winners from each team
'. and play a cha4ionship match.

.

St dents who need special help in learning t

the job families can play sOlitare with the
. job -fa ily cards.

. .rm,
,

.

-

. is .

t .*

93
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V.

SUGGESTIONS FOR THE TEACHER

Activity 2b - p. 32

Materials

A spinner, note card; a pen, and the fist of
job families in thi'bOoklet.

.

Purpose

Help students entjfy th job f ily
in the yarious140Gs t ough 4 c rd

Guidance

Students are basically matching all of their
cards with job titles awithin one job family or
Major Occupational Group. They do this by drawing
a card from their neighbor or the deck. Be sure
to make some zing and zap cards like the ones in
the preceding board and card game.

There are self-explanatory instructions and
pictures of the game in the student's packet.

Modifications or Extensions



\
g) For added interest; add ZAP aids which.make you take one card off the board, and ZING cards which
l . .

allow you,to take another to ,

h) Lin preparing the gameboard, b sure the squares are large enough for the player cards to be stacked.
t

5. thstructions for "Four of a Kind".

a) To start the game each person spins the spinner and the one with The smallest number serve's as the first

dealer. (3-5players may participate).

.A

b) F The dealer shuffles the cards and deals 5 cards to each player and placied the remaining cards on the table.

Eact Se-t of occupations has been assigned a number, 1-8.

c) The object is forthe players to get all four cards with job lamilies from the same occupational group. As

each set iscompleted it is laid Orr the table. (Much like, he Authort, Old Maidi an Fishing:card games).;

d) Players arrange cards in hand so thatAhoselrom the same occupkions are together. Thatirst player (one on

right of dealer) now asks any one.player for all the' cards of an occupational group like the one he has in his
,

hand. (Ex. in your hand youhave the following cards rsonnel (1)
Coounseling (2)
Libraries (3)
Planning (4)
COminunity Action (5)

therefore you can call forany of these but it is often better to call for cards that you *pie 2 or more of)..

e) THe player you asked must then give any cards of the set that you called._ IfryoudO not ceoeive any cards of

the set you.called,. you ihen draw from the deck. Should you draw one in the set ihat.You called, you-may

continue your play through the same steps, until You neither receive or draw cards you called. '

t) Continue play until all cards'are drawn. The wiriner is the playet:WkNas the most sets. The winner is then

'the dealer of the next game.

14e the 'sample on theiollowing page to help you make the cards. Look on pages 10-21 to find the.job.
families listed for each MOG.:

96
al&

33
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, ' GAME BOARD FOR PUBLIC SERVICE SQUARES

o.

MAJOR OCCUPATIONAL GROUt'S
a

.
1

.

GOVERNMENT

_ AGENCY --_-=

'MOVEMENT

.

4 .

. to... .... ..1... .-i.
I

tt -1
4

i . I

2

SOCIAL AND

SERVICES

3

.EDUCATIONAL

SERVICES

4
' .

.., RESOURCES

MANAGEMENT -

.

I c, .

I I. .

1 '1

, . ::

ECONOMIC

.

.

-

I . I

i 1

.

....

, .

.- . '
.

I 1- I

I, , 1

5
. ,

.

RURAL, URBAN AND '
, . 1

COMMUNITY
1.

..

DEVELOPMENT

.

. .

. .
, 0'

I
V

I

1 . i

. _

. .

6
...

PUBLIC SAFETY,:
-

CORRECTIONS.AND

JUDICIAL SERVICES

,

.

a 1

1

1.,
.

1

.

7
.

REGULAtORY SERVICES,

AND RECORDS

I 1.

1 1

..

.

8
. . .-

. TRANSPORTATION

AANAGEMENT

.

.

1' 1 - 1

,

.

.

In c:ider to make a set of cards, locate a list of the job families'ir'Iwur reading and write the name of the job family
on each card.

34



EXAMPLE: / The in FoUi of a. kind

1177

ti

Dentommunityevelopm

Urban
and

C.

Planning

.

*Prepare cards by'referringto you MOG.

',/35

,-
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40, .
Activity 3 Do not *rite cm this form.

-

v=a- .

Objective: I will identify my own intere and values and compare tDem with pa?t.s of careers iti,public service.

v
Materials: This introductory NOG and your own-ideas and feelings.

\ r

ACTIVITY

1. List pe 10 things you like to do most-, --,
,, . ,

2.4, List the 20 things you like to do least. . .
..

, ,..
3. Star the five (5) out of ten 110) that you like most of all. . . , .

.
.,,, C

4. ',,-Put a ($) sign next to each one that Costs more than $3.00 eachptimeyou do it.

. 5. Put a "p" next to each one twt includes other.peoble.

6. Put an ja"-next to those thin .you do &tie. , . .

3. Beside each thing that you like to do, write the name of a public service occupation in which this thAig would be

useful., ,
. .

, .

'8., Beside lich.thing that you do not like to do write the name of a public service occupation in.which thishirig

woiithl of be helpful. 4

%,'

How will I know I've dIrthe.it correctly? . . . ask Yourself these questions!
.. tt ' , .

..1. Do I like doing thing with others, or alone? .
, . ) , ..

2. Which public service career'do you feel would interest YOjittli most. Why? .
,-

- 3.. - Which public service career do you feel would interest you the least? Why?, .

4. If you had to decide today whether or not to' enter this occupation, what would you decide and why?

36 4,

O
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' - SUGGESTIONS FOR THE TEACHER,

-..
., Activity 3 -

. _

. 36
.

.

Materials
.

Ti A§ activity and a piece of paper and,
pencil, 4

.

e

. .
.

. I
.

'

.
.

Guidance
.

/
.

.

First, the instructor needs to review the
directions'. Re)ating the activities tQ1public
service is the..area where students will require
individual counseling.

.

The%setond guidance approach is to show rela-
tionship between the activity and public service.

.

t Purpose

Y.

.

To identify the student'sinterest and
values and com 'Dare these with Careers-in

.

public service. .

. 1

.

.r
,

.

.
. ,

. '"
,

.

.

.
, -

.

.

,

,

_

r

,

.

The following is an example. Students wt16 select
activities 1..1ch as walking or horseback riding in
the woods show an interest in nature'and physical'
activities which correlates with conservation and /

'resource management, If all of a.student's.answers
/ indicate great interest in money, remind them'that,

.public service will earn them an adequate living
,but will not make them rich.

'

,Not all activities will relate. Analyzing
the/relationship between the students' chbices

.

andpublic,service-wilTrequire some creative.
thInking. The suggested guidance approaches are
meant as tools not answers. Encourage studehts .

.to see these relationships rather than telling
VI, the answers. ,

_ _

,
.' ....

, Modificationsor Extensions
6.

VA .
*TheevalUation qvestions on therbottom of:

this activity could be used-as the basis of a
class discussion, or writtenand handed ipto
the teacher. . .,,

.

.
.

.

, .
. . , .. . ,_

.

.

. .

..

. .
,

1

.

.

-

,
. .......

,,,
.

.
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,SUGGESTIONS FOR THE TEACHER

Activity 4 - p. 37

Materials

, *
1. Pathescope film "Careers in Public ServiCe"

2.. Sound filmstrip \flew

'3. Copy of reVPiew quktions must be on file for
the student.

r

Purpose

The purpo,e of-havinq the student view
available,information in public service is to
give general information about this cluster to
help the student decidewhich MOG to study.

1

0

Guidance

TeaAers need to review this film and write
appropriate questions, Students readily 'view
filmstrips so they -are generally well received.

At tImes, however,,the written question section is
not as welcome. The` students should be given
immediate feedbaCk concerning their answers.
Grading,, and returning the papers are simple pro-
cedurps and should be.augmented by Iome type of
follow-up activity.

4

Modfficati9ns or Extensions

1.. The teacher can have the questions taped
.

for the disidvaRtaged students (or simply
as a change of pace). Disadvantaged
and habdicapped children may also-tape
their answers.

2. Where possible,,the teacher should allow
students to develop answers to ques,tions
in a group. At times the teacher should'
forego entirely written or individual 4

responses and elicit answers from.a group.

0



Activity 4
0

Do not write °adds-form.

4*

Objective: I will view a filmstrip on "Careers in.Public Service" in Order to discover more fasts about Public Servi4.

J

7
Materials: Filmstrip and viewer, questions from filmstrip.

ACTIVITY

Instructions:

1. Secure thematerials listedabove

2. Review the questions

3. View the filmstrips
. e

4. Complete the questions

01

How wilt I knbw I've completed the activity correcjly? . r I will torn in'the questions for my teacher to likade.

\,1

a

fa.

a

,

L

37

O

K
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Activity 5

...Objective:

.ss

Do not write on this farm.

will linct.out what other jdbs teachers in my school have held to show me the variety of jobs available.

°,
Materials: Notpbook and pencil or pen.

ACTIVITY

.
1. Find at least,3 teachers who have held jobs other than teaching.

2. Make an appointment..

3. "(du might ask the following questions:

-

a. What other job have you held?
b. What did you'do on that job?
c. What training or exOerieNce was required?
d. 'Did you enjoy t4 job?

4. Into which of the 15 USOE clusters do these jobs fall? Beside the name of each job held by a teacher, write
the name of the USOE cluster into which the job falls. See page 21 of this Introductory MOG...

Record the answers of each teacher to the questions in number 3,
1'

Howl Bill. know d9ne it correctly? I will have my teacher check my notebook.

0

f

1

a
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SUGGESTIONS FOR THE TEACHER 4

. .

.

.
. .

4 Activity 5, p. 38

. .Materials'

Notebook,10encil or pen , .

-;

1\.

\

4

\ ,

.

\ . .

.

.
.

.

.

,
-

.

.

Purpose

This.actiyity is designed to show the
various backgrounds and experiences people .,

have had before entering public service. Thus,

helping the student to see both the wide range
and related backgrounds that people can have
before entering' public service.

. .

.

.

. .,
.

. ,

.
.

l
.

, ,

,

.

,

.Guldance

,- The instructor should explain to the students
the importance of making an appointment with the
three teachers. Furthermore, the instructor
should inform'the designated teachers of the (.

up interview.

. . _ .

.

.
..

_
. .

---- .

.4

,
4,..

. 1.1.

4 1

..
' - ,

..
.

..

Modifications or Extensions

, Some:students cpuld be assigned tape
recorders and share their interviews with
the class. . .

.
.v

.

.

. .

.
. .

.

.....:

.

.

.

. .
. ,

s

1
11



SUGGESTIONS FOR THE TEACHER

O

. .. _

Activity 6 - p. 39

Materials
.

Dictionary of Occupational Titles, Occupa-
tional Outlook Handbook; The. Introduction to

Careers in Public Service, which is the first
critical eactor in the packet. .

-Other materials needed are: two or four year
college catalogs, secondary career center orvoca-
tional school brochures,'-postsecondary vocational
school catalogs, and some apprentice descriptions
.collected from-loCal trade unions.
.

Purpose
.

The amount of time and money involved
in training for various public service jobs
are important factors for the student to take
under consideration. This activity, requires'

the students to research this information
and discuss it. .

-
.

.

1

,

.

/

$ I I
,

.

.

.

'

.

.

Guidance
.

.
.

Guidance - continued

and a four year college, andan/apprentice-
ship program. / . .

/

. .
. .,

. ,
.

. '

. ,-

,

.
.. .

.

,

.

', The student. directions are self-explanatory.
The instructor should explain the organization of the
two'reference books. Encourage students to examine
the various school catalogs and apprenticeship
programs. Stress the fact that throughout Georgia

,therp are numerous postsecondary vocational schools
that yffer inexpensive-voc tional training. Alto,
be'suie students-know what is available at their
own_ secondary vocational sc ool.

.

The instructo hould d,stinguish between a
two and,kur year col ge/pr gram. .As a follow-up

-activity, invite to the. 1 sroom representatives,
from a postsecondary/voc onal school; a two-,,

n

,- ..
.

.

, -

I



Activity 6

Objective:

Materials:.

Do not write on this form".

A

A
° . .

I will discover some things about the amount of preparation and training for some jobs in public service so that I
can consider how much time I am willing to give to career training.

1;4 4

(1) The Dictionary of Occupational Titles which- is set up like any dictionary, with jobs.listed instead of worq.
(2) The Occupational Outlook Handbook which arranges jobs alphabetically. (3) , The Introduction to Careers in

Public Service which contains the list of job families you will be researching.

ACTIVITY

e Steps or Procedures:

116

1. Choose 3 MOG's look up 2 job titles from each MOG.
4

2. Go to the dictionary, of Occupational Titles'and the Occupational Outlook Handbook and loo\k up each job
title.

. I
.

3. Fill-in the amount of ethicationand/or training for each job title.

. .

4. , Use the form from your workbook and do not write in thi booklet.

^ \ /
5. When you have in the information for 6 job, titles (2 or each of 3 MOG's). Get together with 3 other Students

and exchange information. Collect infornfation on at-least 2 job titles.

1.

How will I know I've done it correctly? . . . I will share my information With students in my class. I will show them

to MYten-her for evaluation. 1s)-

Ow*



4.4
4.40:

PREPARATION AND TRAM FORM .

, -

MOG JOB 4 or more
years of college

.
2 yeah ?I

coil
defines

apprenticeship
vocational /tech.

training
high
school .

(1)'
.

r
.

0
,

-
- .

/

(2)

,
, , . .

.

.

. , .
(3)

%
t

..
,

0
. 7

-
.

,

(4) '

*A

.
/ 1

..

-
.

5)
.

..,
.

. .

. .. .

.

.:(6) -

0

t

.

,

.

,.
.

. ,

1(7) / . ..
-

.

4 . , .
s

c .
.

- , . .

.

.

, . ,

/
. ,.

,

I : '
..

, .

.

..
.

.

-

.1

,.
.

.

./(9)

/
%

.
A ..

I

,

. .

'

(11) T

.
' o .

.
.

(12)
-

i :

. . .

, .

-
.

(13)
-

-
.

- . 1

e

.

. .t_
.

(14)

.
.
,

-
.

,
.. , ,,

(16)
. ,,

. .
: .

-`118.
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SUGGESTIONS FOR THE 'TEACHER

.

.
-

.

. Acticiitc. p. 41 , e
. o .

Materials-
.

.

,-.
, , ./

,

,,,

The Holland Self Directive Test and the'
, .

Holland Occupational Fittgier: ' -I-
-,r

. .
,-, -L,

,
-

.

..

s .
.

-
. ,

., .

, .

..
.

.

. .

. .

.
_ .

. ..

. .
. . .

. . .
, .

.

,

_

.
.

.
.

.

Purpose

gg

-. This selfdirected test measures both
interest and ability,in specific job skills.
The results of this test are Paced into a

formula

de that
themiptb a three

4tter e de that designates the students-major
area of intereit and ability.

,.
. .

.1
. ,

.

.

.

.

.

', (_._,
_

.

Guidance
, .

The instructor should read over the est be ,,

fore admipistering it, and answer all que ions
concernirfg-it. The students have little di ficWty
indicating their interests andabilities. However,
they will need help r'e mathematical interpre-
tation. Aa1oW every ne the opportunity'io complete
the graph and the interpretative section of their
test, but assist those, whp have:difficulty. Check
to see that all students have three letter codes.

. :.--

, At this point, the Occupational Finder should
be. utilized and,the instructor should review, it.

with the students. 'Since all students are required
to Took up not only their own letter codes but
.similar letter codes as well, the instructor should

,
.

-'. A

- Modifications of Extensions

, Asa iuo, do. the Occupational Daydreahl
exercise in the beginning of thebooKlet: By
doing this, the instructor will acquaint,every-
one with Holland's letter code concept and the
Occupational Finder booklet.

,
,

The Self Directive Test includes an
excellent rist of career books. The instructot\

.

could assign these as extra, credit reports to
be given orally to the class.

.

.

The APPS staffjoundthe Holland Self .,

Directive test to be most effective in meetitig
the needs of the program. A list of other ipven-
toriesand tests are included in Implementation

120
4

12i
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SUGGESTIONS FOR THE TEACHER

Activity 7 p. 41

t Materials Purpose

L

GUidance

assist the student in seeing the different letter
arrangemepts. Urge your students to read over
the last section of"the test entitled,,Some
Next StepS!".

Modifications' or Extensions

Manual.

Ow



.

Activity 7

ti

1 Do not write On this form..

Objective: I will complete the Holland Self-Directed Search in order to discover smile specific skills in which I am interested

and show ability.

- Materiali: The Holland Self-Directive Testand the Holland Occupational Finder.

124

ACTIVITY

4

Steps or Procedures:
k

I. Your teacher will hand out the Holland Self-Directenearch.

2. Read over each step of the Self Directed Search. Make sure that you understand what to dii. Ask if yoti do not

understand, and -yOur.teacher will help you if you have difficulty.

. ...
,.

3. After you have completed the test, score it and obtain a letter code rating according to the tests scoring

directions.

4. Using your letter scoring-research thelob areas your test interests indicate in the Holland Occupational Finder.

How will I know I've done it correctly? . . . I will follow the instructions given in the manual. I realize there are

no "right" or "wrong" answers.
Tr:fk

41

sr

t
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Activity 8

Objective: I will participate in a field trip to observe public service workers on the job.

Do not write on this form.

;NOTE: This will prObably be a group

activity which will be scheduled

by your, teacher. .

ACTIVITY

I nstructigni:

1. Your teacher will provide information about this activity.

tr.

4

How will Nvow I've done it correctly? . . , I will go on the field trip. .

I

se

42

.4
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4SUGGESTIONS FOR THE TEACHER-

.
.

. :;.
,.... Activity - .p. 42 -1,

,

.

.

1,- ,
.

, 'Materials
-;

. ...-*

You:will need enough copies of each set of
field,trfp questions for each student participati
in a field trip. -1'

y

1

.
.

.,

(

.

-

.

...
.

..
.

. Purpose

. The field trip quesfions are included to
help the teacher select field trips Which will
best meet the need's of the student participating.
The questions also help the student, organize

his own thoughts concerning thinas he would like
'to see on aNrticulan field trip. The field
trip Nation questions provide the teacher
with fe d -back, concerning the students' view.
of the v lue of a trip. _Additionally, the

evaluation question's enable thestudent to
correlate work, work'-site'and worker observation.

- :.

.

...

. Guidance 1

Encourage the students to answer all questions
as openly as possible. Explain the purposes of--
these questions. to the students. ,

.

. The instructor should confer with the students
ior suggestions about the field trip. Plan well
in advance. The s n s will complete the "Field
Trip Question" f before the field trip, These .

-questions can be u d as a planning r
the field trip, so al the students can see some-
thing df interest: ' J .

Oft the trip, you cin either observe several
job families in different Major Occupational. Groups

.,

Modifications or Extensions

or visit several offices on lob sites
'within oneMOG.

,

. After the field trip the students cm-
Yplete thg...2_Eield Trip.EvaluatiOn Form".

This form then serves as a basis for class ,

discussion concerning thefield-trip.
..

.
.

.

-,
.

.

.

_
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1. Place to be visited

FIELD TRII? QUESTIONS

Part I

4

2. I would like to see the follOwing jobs:

3. I would like to:talksto the following workers:

1Ro

4..I would- like to'ithow about the following),

Salary:

Working Conditions (Where workers work):

Educational Requirements:

Hours:

Skills needed:.

Equipment used (if any):

Jbb Mobility (advancement):

Things'. I can do now' to prele for this job:

What the workers actually do:

4i*
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FIELD TRIP EVALUATION

Part II

Mine:
41.

Date of.Trip: ( Placei

Special job observed:

L.

MOG being studied:

Lr, gweral,.did you enjoy the visit? Yes
.

If no, explain briefly:

2. Did the trip help you better understand the Major Occupational Gr6Upviiichyou are studying?

Yes No 4 Why?

4

3. A. 'What jobs in the Major-Occupational'Group did you see being performed? :

B. Whi,ch of these jobs, if any; would you like to have?

C. -What did yoP find 'out about the 'requirements for jobs in the MOG?

D. What did you find out about the kind work (duties and type of work) done by people in this MOG?

-0?



r.

s.

FIELD TRIP EVALUATION.

- Part I I - ,conti ntied

-4. Additional comments about t"is trip:
/7-

Pr

A

5. Write .a two paragraph description pi cal day of a worker in the MOG-vou Qkserved."

'1341

e.

e

4
-A-
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SUGGESTIONS FOR HE'TEACHER

Activity 9 - . 43 a

Materials

The enclosed -"Sample Interview Guide", genertl
'questions, eight resource speakers, a telephone
book, and a letter illustrating the proper thank -

you form. .

o.

Purpose' '

The MOG Fair offers the student the
opportunity to qUestion and listen to a speaker
from each Major Occupational Group. This-fair
is an important factor in deciding which MOG
to.study, since the student can consider and
evaluate. all the MOGs at the same time. The
MOG Fair also offers an excellent opportunity
to acquaint members of the community with APPS.

a

136
0

&dance

The student manual explains ell the necessary
preparation' steps; The following are a ew helpful
tips: An agendedf the ;MOB Fair should be made
early so it can -be included jn the information
ailed3to the speakers. Check to see each learning

coMmiftee is prepar4d and go o:' the' agenda with
them.

Assign.the-re&eshment responsibilities to
the StUdents and review social amenities.

A phone 411 followed by a confirmation letter"
is the most effective way to contact anc.s,,Jre
speakers. Remember to send thank you note,

o.

:Modifications of Extensions.

1. If space permits, invite other classes to
the MOG Fair and adyertise the event in
school.

2. Invite the local mews media to the far.
This will help you.infqpm the community
about ydut' program.

3. If the news media cannot attend write a
news release.



Off

ft/

A

Activity 9

Objective:

Materials:,

Do not write on this form.

I will participate in a "MOG Fair",so that I can get a closer look at careers in public service and to review the

things I learned in the Introductory MOG,

Resource Speakers (one froM each MOG) lntervieyv Guide.

F
ACTIVITY

133

Steps or P'rocedures:

1. Your teacher will select those people who will attend the MOG Fair and will send each guest a copy of the interview

2. Groups of 3 to 7 students are selected by the teacher to be in learning communities. The members of each learning

community will select a leader to keep them on task and help in making decisions.

3: Members of each learning community select the MOG they will interview and record on the Guide.

4. Themembers of the learning community will attend the MOG Fair and ask questions from the Guide.

5. The teacher and leaders of each learning community will arrange for the informal social hour after the questioning.

period.

6. After the MOG Fair, each student is to write a Thank You note to the speaker which his or her learning community

interviewed. Go to the file and locate the folder labeled. ,Thank You Note ". This guide will help you-write-your

note.

Sample Interview Guide on following page.
,

43
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SAMPLE INTERVIEW GUIDE
c

STUDENT'S NAO.

NAME OF PERSON INTERVIEWED

POSITION

MAJOR OCCUPATIONAL GROUP z71f

LOCATION PHONE

DATE OF INTERVIEW

GENERAL QUESTIONS

1. What does your.public service agenc4o? ,

2. What are your specific duties? (Aat:clo you.do?)

3: What kinds of education and training did you have

to qualify for this job? .a

4. What other lobs are available in your agency?

5. What do you like most about what ycni do?

6. Whatadvice would you give to high school

Students about chOosing public service careers

in your occupational area?

Plan for MOG Fair

J. Speakers give abrief Introduction. 30 to 40 minutes.

2: Student leader from each learning community will ask questions. Some Of the questions oo the interview guide

may be answered in the speakers introduction. Listen carefully and write down the apsWeri. 30 minutes.

3. After the questions have been answered, the students and guest speake- rs will Nye an informal social gathering.

Studeqts can ask questions of any guest at-this time. 20-30 minutes.

How will I know I've done it correctly? . . . I will attend the MOG Fair and my Interview Guide will be completed

and checked by my teacher.
.

.

SPECIAL NOTE: This MOG, ?air will take 9 inutes, so student schedules will have to be arrang ed accordingly

in advance. Send out the quesilonnaire to speakers at least one week before the Fair. Contact speakers early in the

quarter!

44
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SUGGESTIONS FOR THE TEACHER

Activity 10 - p. 45

Materials

The test, magazines; scissors, glue, note
cards, and poster board.

41.

Purpose

This unit test. measures,the students'
abilities to identify public service terms,
the MOGs within public service, and the
ability to distinguish public service from
other work clusterL

O

Guidance

The test and accompanying answer sheet are self-
explanatory, with the exception of the first eight
questions on the test. The instructor needs to
design a chart that illustrates each of the eight
MOGs in public service. To accomplish this, cut out
pictures from megazines that typify the nature and
type-of work done within a particularMOG. In

addition, print appropri6te clues as a caption for
each picture. Example: A small picture of a tree
and a small picture of a fish: The caption under-
neath reads--This is the environment and the nature
of things I work with.

Modifications or Extensions

, Divide the class into several small work
groups, and provjde them with old magaziries,
scissors, poster.board, glue, and. note cards.'
Assign the students the task bf making the
chart. Select the best pictures and captions
for the test or place-them on the bulletin
board.

)

For the artistically gifted, encourage
them to draw pictures or caricatures of the
eightsdifferent MOGs:

°

1A9
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Activity 10

Objective: I will have my performance evaluated by completing a unit test.

Materials: Test

Do not write on this form.

ACTIVITY

instructions:

1: Secure test from your teacher.

,2. Complete all items to the best of your ability.

I

VOL

A

ag

ti

U

How will I know I've completed the activity correctly? . . . I will give my answers t teacher for evaluatibri.'

14 4
Nt
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DECISION MAKING

Weighing Alternatives

,146

7WEIGHING ALTERNATIVES

This section will help you pull tog'ether the things you found out about your personal values and about critical ctors

affecting your decision.

WHERE AM I GOING?

By the time you complete this activity, you havecombined your.interests, abilities, values and othercriti al factors to

select two MOGS for in depth study.

HOW WIL.t. I GET THERE?

List results oflialues and critical factors pctivities

in order to effectively weigh alternatives.

47

HOW Will I KNOW . . . BY

I will complete the AlternativetF rm .

147
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Activity 1 Do not write on this form.

Objective: This exercise is designed to help you thinkab9ut the important or critical'factors you have been examining in

selecting a career to study in public service. You will be going back to all the tinished activities that-are mentioned

in the list below, and recording the results of those activities. If you have already decided the MOG area studied in

this exercise may support your idea or suggest other possibilities. For those unsure, it.is a piactice in (Weighing

the Alternatives) or deciding between the choices we've already indicated in past activities.

ACTIVITY

FIRST: List the three choices of personatvalues yoU listed on the final step of the comparison chart. (Values
Activity No. 3)

1. a

b
c

SECOND: List the three MOG areas you were most interested in when you completed the introductory reading.
(Refer to your test.)

b

2. a .

c

THIRD: List the three MOG areas you were most interested in when the MOG Fair was completed.

3. a

b

FOURTH: 'List the three areas in public service that your Holland Self-Directed Test results best related to. Check this.

4.
b
c

t

FIFTH: Now thatiou have pulled out the above four activities;you are now ready takxamine which,M0Gs you have
shown the greatest interest in. Combine your own personal interest and ability with your test results in
selkting bivo MOGS you would like to study in public service. Your teacher will counsel you in making

,i. .
this decision when help is needed.

.

How will I know I've done it correctly? . . . When I've completed the form, and can give the information to the teacher.

48'
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SUGGESTIONS FOR,THE TEACHER

SW

. ,

Activity°1 - p. 48 ,

Materials ,

.

This activity and a pen or pencil. \

-

., -
.

.,,
'

.
.

. .

, .

.

,

,

.
It

k
'0

\

'

.
.

Purpose
.

,
.

This exercise is designed to helpcthe
studeni coordinate the activity results from
the different sectors of the decision making
model. Step one calls for the "value" activity

...

results, and steps two thru four call for - ,

activities OatAmepure important "critical
factors": ---1

.

1

,

.

.
.V

L.n"W
..Guidince

.

Thefriknuctor should check to see that every-,_
one has found the required activities requested.
Since -this activity is a vital'one, the instructor

should carefully budget class time, so he or she
can individually assist students. The four
activity resuljg that are called foe should be
Mewed as Uolrhot answers. The instructor should
assist student itfanalyzing these and other ac-.
t-ivity results, bdt encourage the -student to weigh
the alternatives and make their own deciSions.
Guard against student's trying to get you to make
the decision for them.

. .

.

.

Modifications or Extensions
c

..:

.

.

,

/ ,
,-

...

.
,

-).

. .
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DECISION MAKING

The Decision ti

, YoU are now ready to review all the alternatives and make a decision, about two MOG's to study in-depth.

HOW WILL I GET THERE?

1. Choose two MOG's for inlepth,study:
; *to

,

HOW WILL I KNOW . . .

I will complete the "What I' have Chosen" sheet.

152
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, --
Activity 1

r

I

Objective: After the teacher has counseled with me, I will list the two MOGS I have selected.

Materials: The form listed below and the entire Decision Making packet. .

ra .:11
Do not write on this form.

ACTIVITY

Write our your c4ices."
,

1.

2.

4

\11441

Write at least 3 sentences telling why You chose these two MOG's.

MOG one
^:

ler

MOG two ,

How will I kn I've done it-correctly? . . I will turn this activity in to my teacher.

'

ti

50



SUGGESTIONS' FOR THE TEACHER

, .
Activity 1 - p. 50

.

Materials I.

This activity and the entireDecision
Making booklet.

,

4

,

.

.

.

.

4,
.

.

Purpose

To finalize the student's choice of two
Major Occupational Groups by helping,them
think through their decision by.requiring
in writing the rational for their decision.

.

.

.
.

c ,

'
.

.

,

.3=
- . Guidance

.

The instructor may, need to_gjve additions_ ..

help to students who are still uncertain about
their decirtion. -

,

.

-___
. .

.

,
,

,

.

.

Modifications or Extensions
,

.
- .

.. .

1 .

.

. . .
,

.

.

(

. .

.

.
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UNIT TEST

Introduction: Orientation to PUblic Service

'A chart representing the eight (8) Major Occupational Groups' will be presented to you. Each picture
will be numberedand it corresponds with the numbered blanks below. You are to select the best
answer from the MOG list below and fill in the correct letter.

1. 5.

2. 6.

3. 7.

4. 8.

a. Social and.Economic Services
b. Hospitality and Recreation
c. Public Safety, Corrections and Judicial Services
d. Construction
e. Health
fl Manufacturing
g. Regulatory Services and Records

h. Transportation Management
i. Business and'Office
j. Government Agency Management
k. Educational Services
1. Rural, Urban, and Community Development
m. Resource Management

2. I work at the courthouse. Whenever you buy a piece of property you come to see me, and we record this
transaction in the deed book. Down the hall you can purchase a marriage license! What 4iajor Occu-
pational Group are we employed with?

3. In the space provided after each item, indicate with a "Y" (yes) if the item is included in public
service, or "N" (no) if the itemis not included in one of the eight subdivisions of the public
servicluster.

i58

Enter Y or N
a. Transportation Management
b. Hospitality and Recreation
c. Social and Economic Services
,d. Resources Management
e. Health

.f, Personal Services
g. Educational Services
h. Manufacturing

,Communicatiqns and Media.
j. Regulatory .Services and

Records 15 Ft



I have a difficult job that affects many government agencieS. f plan the budgets, salaries, and
other fiscal matters. Which major occupational group do I represent?

5. elect theitem which is not in the public service cluster.

1. (a) educational services, (b) marine science, (6 public safety
2. (a) transportation management/,ett regulatory services-and records, (c) health.
3. (as) perAnal services, (b) urban, rural and commui1ty development, (c) resources

-management. 7> It
4. (a) social and economic services, (b) government agency management, (c) communi-

cations and media.

6. Most public service jobs are funded by

Iff

' 7. Below some family jobs are listed, identify the MOG they belong to and write in the MPG name.

A. parks, forest, fish and game
/B. census, licensure; inspection
C. libraries and museums _

t D. employment, counseling, assistancg,
, .

-8. Select the correct adjective from the list below and insert it in the space prov ded next to each
item.

.

More
Less

The Same

r

A. A semi-skilled technician has education compared to one in the man4geeial-
B. When one assumes the responsi6ility ofindependent decision making, he/she needs

. education.

Fill in the missing term(s) on the blanks following questions 9-17:'

9. The series of jobs through which a person might pass in "working his way to the top" is called
a

10. In this MOG, a person could investigate the causes of an airplane crash, or-function as an air
traffic contnljer. Which MOG do these two jobs represent?

160 14)
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ti?

11 When a high school graduate takes a job without further education, the job is called,
in'the career ladder.

32. We inspect existing restaurants 'for cleanliness, and issue licenses to new restaurants that are
opening. Which MOG do I represent?

13. Into which MOG wou

.7 14. The pollution of
very closely with

C

162

15. If you were laid

needed food gtam

16. When you visit

17. The expansion o

'

d you place the guidance counselor and principal of your school?

e river near Rome, Georgia was discovered by my co-workers and myself. We work
people in the fish and game division. What MOGo we represent?

ff from your job, needed counseling for your mental problems, and eventually
when you couldn't find.a job;.under whjch MOG would you find all these services?

C

ourt room and watch a trial being conducted, what MOG are you observing?

e city, its planning, and zoning will be guided by this MOG.

...
,

o)

00

0
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1. 1. c

2,. h

3
IV... a

5. m
6. 1

.7. k

8.. g

4. Government Agency Management

6. city (local), state
and federal taxes

9. Career ladder
10. Transportation Management
11. Entrance level

:12.- Regulatory Services and Records
13. Educational Services.,'

A

ANSWER iMEET

UNIT-TEAJ

2. Regulatory Services,

A.

B.

C.

D.

3. a.

b.

c.

d.

e:
f,

g.
h.

.

i.

5. 1.

2.

3.

4.

Resource Management 8: a.

Regulatory Services and b.

Records
Educational Services
Social andEconomic
Services

Y

N

Y

N

N

Y

b

c

a

c.

less
more

4
14. Resource Management
15. Social and Economic Services,
16. Public Safety, Corrections and

Judicial Services
17. Rural, Urban and Community Development .

(

165 .



INTRODUCTION TO DECISION MAKING

Self Check Activity 1 p. 30-31

'Answer Key

I. 1.

.

Clisters . -5. Entry Ldcel :

2: Public service, 6. Job Mobility

3. Job Family . 7. Major. Occupational Group

4. Career Ladder If:'
. . .

2

P. ,i

. 1 e

66

II. 8. Y

9. N

Y

11: Y

12. N

,

-- 13.. N

.14. Y --- :
. 4,

N, Noy tV

t 16..

17: N%

4 .,
1. I.

... ' I
,

'el., 1
'' ,:r

IV. Concepts4to be coved in defirlitioh of public-service.
, .

.

-,.
..z

, -

1. 'Their jobs are supponeeby federal, state and local taxes. .._
-..,, .

. ,-
\. . .

2. puloJic *e'rvice jobs .!serve the-public and-accomplishes tliemission of govgrnment at local,
state and federal levels. . r ..... .

III. , E '1. G 5.

A 2. C . 6.

t

, F 3. D 7.

B 4.

A3

r.


